




Registry of EPA Applications and Databases (READ)
Quick Reference Guide
How to “Add a Favorite Information Resource” 

Being able to save a search gives the user the ability to access a set of resources quicker than entering the same search criteria multiple times. If a user performs the same search often, having it available as a link on the Search page is very convenient. Reusable Component Services (RCS)
Quick Reference Guide
How to “Save a Search” 


Navigate to the SoR Home Page (http://epa.gov/sor) and click Login for EPA and Partners in the left side bar.  Enter LAN login credentials and click Login.  
1. Select the Reusable Component Services (RCS).
2. Click the Search tab. 
[image: ]
3. Enter a search term into the empty keyword field, then click the Search button. 
4. After the Search Results page displays, a Save Search button displays above the table. 
[image: ]
5. Enter the name of the search you wish to save in the pop up box that displays, then click OK.
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6. Click the Back to Search button to return to the Search page. The search displays in the My Searches box on the right side of the screen.
[image: ]
7. To run the Saved Search, click the link of the corresponding search. The Search Results page with the same results as before loads. Note: A user can also save a search after Browsing and performing an Advanced Search.
8. To delete a saved search, click the trash can next to the appropriate name.
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