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[bookmark: _Ref186861589][bookmark: _Toc290643721]Introduction
[bookmark: _Toc290643722][bookmark: _Toc172428789]Document Purpose
This document describes the Guest account user processes for the Reusable Component Services (RCS) registry.
[bookmark: _Toc290643723]Project/Enhancement Overview
Reusable Component Services provides a central point of access to a broad range of components and services catalogued and stored in various registries and repositories. The Registry enables reuse of components, which helps reduce costs, speed development, and produce higher-quality systems and applications. The RCS enhancement to the System of Registries (SoR) project provides access to the CentraSite repository and modifies the existing RCS registry layout which was designed with the initial release of the SoR. 
[bookmark: _Toc172428790][bookmark: _Toc290643724]Document Audience
This document is intended for use between CGI Federal and the Data Standards Branch (DSB). It will also be made available to public users of Reusable Component Services. Lico Galindo is the main contact within the DSB and is responsible for the RCS registry.
Note: The metadata contained within the screenshots of this document is not production data and should not be referenced or used in other documentation.

[bookmark: _Toc161544704]
[bookmark: _Ref186861577][bookmark: _Toc290643725]System Description
[bookmark: _Toc161544875]The Reusable Component Services registry was built by customizing the CentraSite commercial off-the-shelf (COTS) tool. Any metadata field marked with an asterisk (*) indicates a required field.
[bookmark: _Toc290643726]Accessing Through the System of Registries (SoR)
The RCS application can be accessed through the System of Registries (SoR) Web pages: http://www.epa.gov/sor/. Click the Reusable Component Services link on the SoR main page then click the Search & Retrieve tab or the Connect to RCS Tool sub-tab. The Connect to RCS Tool page automatically launches the RCS application.
[bookmark: _Toc290643737]Figure 2‑1 Connect to RCS Tool
[image: ]


The login page for the RCS application is the same for authenticated and guest users. Guest users must click the Browse as Guest link at the bottom of the page.
[bookmark: _Toc290643738]Figure 2‑2 Connect to RCS Tool
[image: ]


[bookmark: _Toc290643727]Requesting Authenticated Access
Users who have guest access and require a higher level of access may fill out a form E-mail and submit it for consideration. The user must fill out their name, organization, E-mail address, and phone number. All authenticated users MUST have a Portal account. The Portal account is used for validation and authenticated access will not be provided without a Portal account. Requesting access to Portal can be accomplished from the following link: http://oaspub.epa.gov/portal/page/portal/GENERAL_PAGE_GROUP/IAM_Self_Registration_Page.
[bookmark: _Toc290643739]Figure 2‑3 Connect to RCS Tool
[image: ]


[bookmark: _Toc290643728]Asset Catalog
[bookmark: _Toc290643729]Asset Browse
Click the Browse sub-tab under the Asset Catalog tab. The Types column shows each of the asset types currently available. Assets only display if the user has selected the asset type, by checking the checkbox, and pressed the “Update” button. In order to request additional asset types, you must contact the system administrator. All assets for the selected asset type(s) display in the Assets column. 
The user can click a column header (Name, Type or Version) to sort the search results. Results are sorted in ascending alphabetic order on the first click and descending alphabetic order on the second click. There are several additional options available for the assets listed: Click on the asset name to open the asset and view asset details; Right click on the asset to open the actions menu (see Figure 2‑6 Actions Menu).
[bookmark: _Ref263660635][bookmark: _Ref286318622][bookmark: _Toc290643740]Figure 2‑4 Asset Catalog – Browse
[image: ]

Clicking the checkbox next to the “Update” button in the Types column will select or deselect all asset types. The assets displayed will not refresh until the “Update” button is pressed. If at any time the page fails to load, press the refresh icon to the upper right of the page (below the Log Off link).
[bookmark: _Toc290643741]Figure 2‑5 Asset Catalog – Browse All Assets
[image: ]


[bookmark: _Toc290643730]
Actions Menu
The actions menu can be reached in multiple ways: Right click on the desired asset on the asset browse (see Figure 2‑6 Actions Menu) or search screen(see Figure 2‑9 Asset – Keyword Search), or click on the Actions dropdown in the upper right corner of an asset details page (see Figure 2‑13 Summary Tab).
[bookmark: _Ref263625813][bookmark: _Ref286301571][bookmark: _Toc290643742]Figure 2‑6 Actions Menu


The Details option takes the user to the Asset view as if the user had clicked on the asset name (see Figure 2‑13 Summary Tab). 


[bookmark: _Toc290643731]Impact Analysis
View the Impact Analysis for an asset by clicking the “Impact Analysis” option from the Actions menu (see Figure 2‑6 Actions Menu).
The Impact Analysis view allows a user to view interactions between assets of the same asset type or different asset types. Clicking on an asset displays the direct links to that asset. These links are managed in the Associations tab.
[bookmark: _Ref286301723][bookmark: _Toc290643743]Figure 2‑7 Impact Analysis
[image: ]


[bookmark: _Toc290643732]Generate Report
Generate a report from predefined report templates for an asset by clicking the “Generate Report” option from the Actions menu (see Figure 2‑6 Actions Menu). This is to be designed in a future release. 
[bookmark: _Toc290643733]Copy Shortcut
Copy the shortcut for an asset by clicking the “Copy Shortcut” option from the Actions menu (see Figure 2‑6 Actions Menu). A prompt displays to save a shortcut to the asset using the browser’s bookmark functionality.
[bookmark: _Toc290643744]Figure 2‑8 Copy Shortcut (New Bookmark)
[image: ]



[bookmark: _Toc290643734]Asset Search
Click the Search sub-tab under the Asset Catalog tab.  In addition to the Browse functionality, a user can search for assets. The first search option is a Keyword search which scans all metadata fields for matching assets. 
[bookmark: _Ref263660681][bookmark: _Ref286317583][bookmark: _Toc290643745]Figure 2‑9 Asset – Keyword Search




Another search option is to use XQuery to specify the search parameters. The use of XQuery is only recommended for developers with knowledge of the functionality. Basic users should not need to use XQuery. Click the Advanced Search tab.
[bookmark: _Toc290643746]Figure 2‑10 Asset Catalog – XQuery Search
[image: ]



Through this search, users are able to specify the asset type on which to search and refine the search using additional criteria. The Advanced search allows for multiple clauses using either an ‘AND’ or ‘OR’ modifier. After pressing the “Search” button, assets appear at the bottom of the screen. 
[bookmark: _Toc290643747]Figure 2‑11 Asset Catalog – Advanced Search
[image: ]



The Asset section in the Advanced search operates exactly the same as the Asset section described previously in the document on the Browse sub-tab (see Figure 2‑4 Asset Catalog – Browse). One important note is that the search is accomplished using only ‘AND’ or ‘OR’ logic and not a combination of both. The Actions menu can be accessed by right clicking on an asset name.
[bookmark: _Toc290643748]Figure 2‑12 Asset Catalog – Advanced Search Results
[image: ]


[bookmark: _Toc290643735]Asset Details
The Summary tab is standard for all XML Schema and provides a quick overview of the asset. At the top of every asset, there is asset information concerning: asset type, name, description, version, created date, last modified date, asset organization and asset owner (submitter of the asset). The viewable tabs vary based on the permissions granted to the user asset by asset and by asset type.
[bookmark: _Ref286301542][bookmark: _Ref286301616][bookmark: _Toc290643749]Figure 2‑13 Summary Tab
[image: ]



The Basic tab displays general metadata about the asset. This metadata serves to provide context for how the asset was created and how it can/should be used.
[bookmark: _Toc290643750]Figure 2‑14 Basic Tab
[image: ]
The Contact tab provides information on the Program Manager, Steward and Submitter of the asset. This information is useful for any parties interested in using the asset or requiring additional information.
[bookmark: _Toc290643751]Figure 2‑15 Contact Tab
[image: ]
The Details page displays the schema file uploaded by the steward. If clicked, the user can view the XML and has the option to download the file.
[bookmark: _Toc290643752]Figure 2‑16 Details Tab
[image: ]
The Versions tab displays each version of the asset. The System Version will append by 1 digit (1.0, 2.0, 3.0, etc) for each user created version.
[bookmark: _Toc290643753]Figure 2‑17 Versions Tab
[image: ]
All changes to the asset are captured in the Audit Log tab. Comments are provided for standard actions, but the user can also make comments if needed for the audit log.
[bookmark: _Toc290643754]Figure 2‑18 Audit Log Tab
[image: ]
This page allows the steward to define properties that are specific to the asset. Each field (Name, Namespace and Value) is free entry so there are no restrictions for use.
[bookmark: _Toc290643755]Figure 2‑19 Object-Specific Properties Tab
[image: ]


The Classifications tab populates with all the taxonomies associated to the asset. Object Type is a generic taxonomy that automatically populates with the asset type of the asset. 
[bookmark: _Toc290643756]Figure 2‑20 Classifications Tab
[image: ]
The Associations tab is used to tie assets to each other. These associations can be made between assets of the same asset type or between assets of different asset types. Associations can be seen graphically by selecting Impact Analysis from the Actions menu.
[bookmark: _Toc290643757]Figure 2‑21 Associations Tab
[image: ]

The External Links tab automatically populates with any URL/URI fields entered within the asset and allows the steward to add asset specific links, if appropriate.
[bookmark: _Toc290643758]Figure 2‑22 External Links Tab
[image: ]
[bookmark: _Toc290643736]
Supporting Documents
Click the Supporting Documents sub-tab under the Asset Catalog tab. It is recommended to maintain assets and documents outside of RCS; however, they can be stored in the Supporting Document Library. No functionality is available for the Guest user; however, they can view existing documentation.
[bookmark: _Toc290643759]Figure 2‑23 Supporting Document Library
[image: ]
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